= How to Print a Receipt
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By default, the system will automatically print a receipt on the Transaction Summary screen after each sale or

refund.
> To Reprint a Receipt:

You canreprint a receipt from:
e The Transaction Summary screen
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Jane Smith
Total Paid (CARD):

£25.00
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e The Transaction History screen
Simply tap the REPRINT RECEIPT button.
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Transaction Details

£750.00
Sale

Reference: 12 New Road boiler repair
Wednesday 02 July 2025 at 16:05:32
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EMAIL RECEIPT

ADDITIONAL DETAILS

£ Configuration Notes:
e You can choose to turn off automatic receipt printing.

Please note:
In most cases, Cardholder Copy and Merchant Copy receipts are controlled by the payment terminal

itself and cannot be configured from within the Register app.



C Learn more:
e [ See this article: How to turn off automatic receipt printing.


http://registerpayuserguide.knowledgeowl.com/help/how-to-turn-off-automatic-receipt-printing

